WORD ASSIGNMENT 5  -        SHADY VALLEY Assignment

Problem: You are the assistant director of Alumni Relations for Shady Valley College. The Alumni Relations Director has asked you to use your word processing skills to modify an existing document to promote an upcoming tour of Europe by members of the Alumni Association.

Instructions for WORD ASSIGNMENT 5: 

1.
Open the file <Shadyvalleydata> from my website (also named Data for Assignment 5)
2.
Change the first title line to - left-aligned, bold, and italicized. Change its font to Arial and its font size to 28.

3.
Right-align the second title line, bold it, change its font to Arial, and change its font size to 18.

4.
Insert any graphic of your choice (related to air travel) below the second title line.

5.
Change the font size of the four lines that are UNDERLINED  to 14 points. Remove the underlining.
6.
Center the words, "Call 555-8900 for more information" and change the font to Arial and bold.

7.
Bold and underline the words, "SVC Alumni Association". 

8.
Modify the document by making the following changes:


a. In the first paragraph under the graphic (that you added), change the departure date from 
    June 22, 2002 to June 21, 2003.


b. In the first paragraph under the graphic, change Spain to England.


c. In the third paragraph under the graphic and in the registration form, change the deposit from $250 to $300.


d. In the fourth paragraph under the graphic, change the deadline date from June 3 
    to June 2

9.  Add your name to the top of document.

10.
Check the spelling of the entire document.

11.
At the bottom of the document, type your name and course identification separated by commas beneath the address.
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