Word Test 1 - INSTRUCTIONS
Open Word_test.doc from my website. Make the following changes to it:
Print it out and submit the paper copy before leaving class. Use PRINT PREVIEW and be sure that it prints out on ONE PAGE !! DO NOT e-mail this to me.
Center the title.

Using WORD ART, enter your first and last name in the upper right corner.

Insert a BORDER around the second paragraph.
Insert a table at the bottom of the document and place the words

PAINTER, SCULPTURE, MACHINIST, BOTANIST and

GEOLOGIST in the table.

Delete the picture.
Correct the spelling mistakes.

Change all text (above the line) to Times New Roman size 8 plain.

Set the text (below the line) to Comic Sans size 6.
None of the text is to be italicized.

Correct the spelling of Leonardi to Leonardo.

Set the left margin to one half inch and the right margin to 1.5 inches.

Insert a picture or clipart of Leonardo DaVinci at the bottom of the page.

